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Although the total revenues and expenditures may be increased at the program, agency and department level, the total revenues and expenditures at the STATE level cannot be increased. This allows for the transfer of a program or function from one agency or department to another agency or department.  Any increases in revenue and expenditures on a statewide basis may be reflected on the Continuation Budget forms and the New/Expanded forms only.  Technical Adjustments and transfers should be done after the Continuation Budget has been established. 
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The purpose of this form is to display by category, object of expenditure, and source of funding the adjustment that is being requested from the Continuation Budget for that specific program. Complete the title information as indicated on the top of form TOTAL T/OAP-1A.  Each adjustment is to be requested on a separate T/OAP-1A form.  For multiple requests, please number the requests in the upper right corner of each form.

Column:	Existing Operating Budget

This column is to reflect the total amount included in your Existing Operating Budget for that particular program. 

Column:	Requested Continuation Adjustments

This column is the sum of the Existing Operating Budget per the approval date referenced in the “PREPARATION OF FISCAL YEAR  2023-2024 BUDGET DOCUMENTS” memorandum from the Office of Planning and Budget, along with adjustments for nonrecurring items, inflation, compulsory, and workload adjustments requested in the Continuation Budget for the particular program. 

Column:	Requested in This Adjustment Package

In this column you are to enter any increase or decrease you are requesting to the Continuation Budget for that particular program.

Column:	Requested Realignment

This column is to reflect the total amount requested by the agency (budget unit) for this program after the requested adjustments (sum "Requested Continuation Adjustment" column and the "Requested in This Adjustment Package" column).
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Complete the title information as indicated on the top of form T/OAP-2A. 

This form will be used to justify and describe each proposed budget adjustment as outlined, including an explanation of every change in means of financing and/or expenditure at the line item and object level shown in the "Requested in This Adjustment Package" column of the TOTAL T/OAP-1A. This explanation must provide a clear description of the purpose and need for the expenditure change, and must also show the means of financing and legal citation where applicable, associated with the change.

In addition, the impact of the change with the effects on all performance indicators as reflected in the Operational Plan must be fully explained, along with any budgetary peculiarities.  Be sure to indicate if the change is positive (+) or negative (-).

Note:  Particular attention should be paid to Professional Services and Other Charges.

Page Number:	When the entire document is assembled, number each page 	consecutively beginning with page one on T/OAP-0.
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