

 Step 3 – Technology Contracts 
Memo to OSP after JLCB approval   
 Format:  (Agency Letterhead)


(Date)

To:	Ms. Felicia M. Sonnier, CPPB
	Deputy Director
	
From:	(Agency Name)
	(Agency Contact Name and Title)

RE:	JLCB Request Approved
	LaGov PO/Contract #: (enter number here) 


JLCB has approved the request for the above referenced amendment. The amendment showing the JLCB approval stamp along with all other required documents are being submitted to OSP for approval in LaGov or Proact, as applicable, or emailed to felicia.sonnier@la.gov. 

Your cooperation in this regard is greatly appreciated. If additional information is needed, please call (enter Agency contact’s phone number) or email (enter Agency contact’s email address.

