DOA JUSTIFICATION FORM

(DATE)

To: 			(NAME)
Assistant Commissioner

To: 			Whit Kling
Deputy Undersecretary

Recommended by:	(APPLICABLE SECTION HEAD NAME)
(TITLE)

Budget Unit:		 (SECTION NAME)



|_| Non-information technology (IT) related > $1000
|_| Standard IT purchase >$1,000 and < $100,000
|_| Non-standard IT purchase < $100,000


APPROVALS FOR  IT PURCHASES:

OCS DIRECTOR

___________________________________	Approved:	___ 	Rejected:	____
Randall Walker

Comments:  ____________________________________________________________________

______________________________________________________________________________


APPROVALS FOR  ALL ACQUISITIONS:

ASSISTANT COMMISSIONER

___________________________________	Approved:	___ 	Rejected:	____
(Name)

Comments:  ____________________________________________________________________

______________________________________________________________________________


DEPUTY UNDERSECRETARY

___________________________________	Approved:	___ 	Rejected:	____
Whit Kling

Comments:  ____________________________________________________________________

______________________________________________________________________________

Non-Information Technology (IT) Items:


	Description (Itemized List)
	Unit of Measure
	Estimated Unit Price
	Estimated Total Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	



Justification:


















Funding Source:




Information Technology (IT) Items - Software

	Itemized List

	Unit of Measure
	Estimated Unit Price
	Estimated Total Cost

	Item:
	
	
	

	Permanent license fee
	
	
	

	Annual license fee
	
	
	

	Fixed term license fee
Indicate length of term:______________
	
	
	

	If not for a permanent license, give subsequent year costs.  Explain multi-year benefits:  _____________________________________________
	
	
	

	Installation cost
	
	
	

	Personnel training cost
	
	
	

	Cost of any additional hardware
	
	
	

	Annual maintenance cost
	
	
	

	Annual technical support cost
	
	
	

	Miscellaneous costs:
	
	
	

	Total
	



Justification: 



NOTE: For software costing more than $5000, the following must be completed.

Describe mission to be accomplished: 


Identify hardware platform and operating system on which new proposed software is to be used: 


Funding Source (if current operating budget or capital outlay, provide BA-22 or BA-7):


State the overall impact the software will have on the performance of the installation, and the factors used in reaching this conclusion:


List all known packages investigated to accomplish the required task including the total cost for each.  Include the rationale for selection or rejection:


Prepared by: (OIS MANAGEMENT CONSULTANT NAME)   Phone Number:      
Information Technology (IT) Items - Hardware

	Itemized List

	Unit of Measure
	Estimated Unit Price
	Estimated Total Cost

	Item:
	
	
	

	Lease
	
	
	

	Purchase
	
	
	

	Rental
	
	
	

	Maintenance
	
	
	

	Other:
	
	
	

	Total
	




Justification:  





















Funding Source:










[bookmark: _GoBack]Prepared by: 								Phone Number:       


