
Water Sector Program
Request for Payment Process

Division of Administration
Office of Community Development – Local Government Assistance



GENERAL PRESENTATION INFORMATION

Webinar is being recorded and will posted on the 
our website.

Questions can be entered into the Q & A.
portal.  These will be updated as needed 

throughout the application process.



IMPORTANT DATES

• June 10, 2024 – Grantees received notification of the changes to the 
payment process.

• June 10, 2024 – OCD-LGA begins accepting revised WSP Request for 
Payment form.

• July 31, 2024 – Last day OCD-LGA will accept old WSP Request for 
Payment form.

• December 31, 2026 – All funds must be expended by this date.



ELIGIBLE ACTIVITIES
The “Authorization to Incur Costs and Grant 
Conditions” letter included the activities that are 
funded in your grant.

OCD-LGA cannot approve reimbursement for 
activities that are not included in the grant.



Updated WSP 
RFP form.



Instructions 
for updated 
RFP form.



Checklist used 
by OCD-LGA 
Staff to review 
RFPs for 
processing.



ADDITIONAL PROGRAM REQUIREMENTS

• All grantees must have UEI number actively 
registered in www.SAM.gov .

• All engineers, consultants, and prime contractors 
must have UEI number actively registered in 
www.SAM.gov .

• Requests can only include reimbursement from 
either state or federal funds.  Do not include both 
on one RFP form.

• Requests for any projects that include LDH/DEQ 
revolving funds must have the agency approval 
before OCD-LGA can process.

• Enroll vendor number for electronic funds transfer 
with the Office of Statewide Reporting and 
Accounting Policy.  If you cannot do so, you must 
contact Traci Watts or Heather Paul in OCD-LGA.

http://www.sam.gov/
http://www.sam.gov/


Documenting Match Funds

• In order to document match funds, the system must 
include the invoices and the cancelled checks.

• We will take into account any match that is listed on 
the RFP form when calculating the WSP payment; 
however, the funds will not be identified as 
documented unless we have the required 
documents.

• All match funds must be documented with the final 
RFP to enable OCD-LGA to complete a reconciliation 
of expenditures to ensure the match commitment 
has been met.  Adjustments will be made on the 
final RFP, if necessary.



RESOURCES

OCD – LGA Website
https://www.doa.la.gov/doa/ocd-lga/american-rescue-plan-act/

Office of Statewide Reporting and Accounting Policy
https://www.doa.la.gov/doa/osrap/

US Treasury – Coronavirus State and Local Fiscal Recovery Funds
https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-
governments/state-and-local-fiscal-recovery-funds

Adobe Acrobat Reader - Free
https://get.adobe.com/reader/

https://www.doa.la.gov/doa/ocd-lga/american-rescue-plan-act/
https://www.doa.la.gov/doa/osrap/
https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds
https://get.adobe.com/reader/


Online Demonstration



Reminders

• Email your completed RFP to the OCD-
LGA.

• Make sure you email the documents to 
Heather Paul, Traci Watts, and your 
grant representative.

• We are here to help!



Questions



Contact Information
• OCD – LGA

• Traci Watts, Director traci.watts@la.gov 225-342-0148
• Heather Paul, Assistant Director heather.paul@la.gov 225-342-7418
• Gwen Scott, OCD-LGA staff gwen.scott@la.gov 225-342-7412
• Gwendolyn Thomas, OCD-LGA staff gwendolyn.thomas@la.gov 225-219-0804
• Suzanne Bentley-Smith, OCD-LGA staff suzanne.bentley-smith@la.gov 225-219-0805

mailto:traci.watts@la.gov
mailto:heather.paul@la.gov
mailto:gwen.scott@la.gov
mailto:gwendolyn.Thomas@la.gov
mailto:suzanne.bentley-smith@la.gov


Follow us on Facebook to receive reminders and notifications about programs!
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