How to setup a new MyLA Account for CORTS access

Go to the CORTS website https://ofpc-corts.la.gov/ and follow these steps.

STEP #1 — On the CORTS
webpage, Click the MyLA-> button to

create a MyLA account.

Capital Outlay Request
Tracking System (CORTS)

cquiring lands, buildings,

Note: You will use the MyLA
Mgg s login to access CORTS

STEP #2 — Fill out the information on the
MyLA form. When finished, Click the “Create
Your Business Account” button.

Create Your Business

We only need a few pieces of information from you.

Account

1 * First Name

Tell us about yourself.

Middle Names (optional)

* Last Name
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2 Let's create a User ID and a8 password.
* User D
Let's start your account. ‘
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* Password
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* Confirm Password
3 *New PIN

* Confirm New PIN
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Let's set a PIN.

4 Telephone
How should we contact you? Jist Pumbers, nothing alse, start with area Code.
* Email Address
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That's it!

Create Your Business Account
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STEP #3 — On the CORTS
webpage, Click the Public Sign in >
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STEP #4 —The MyLA Sign In will pop up.
Enter your User ID and Password then M I_a
Click the Sign In button. y

20 Signin

* User ID

’ User ID v I

* Password

Show Password

If you have difficulty logging

in then click the “Click here

to get help logging in” link in
blue =

‘b Need help? Click here to get help logging_in.
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STEP #5 — Check the information at the top
et ot ‘ of the page under 1. Review these details.

CORTS r nt curren cess this application. To request

il * First Name

Review these details.

STEP #6 — Enter the Agency you are

2 * Agoncy yeu aro requesting necess to

| requesting access to in Question 2., “Tell us

Tell us about yourself.

G about yourself”. When completed click the

“Submit Your Access Request” button.

* Your Job Title
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officer of the agency simply stating the crganizstion is granting you permission 1o
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That's it! Submit Your Access Request

After you have clicked the “Submit Your Access Request” button, you will receive an email from

CapitalOutlay@LA.GOV letting you know when you have received access. This is a manual process, so

please allow the staff time to process the request. If this is your agency’s first time applying for capital outlay

funds please note this may require additional time to process.
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